KENYA INSTITUTE OF ADMINISTRATION
P.0. BOX 23020-00604
NAIROBI

1. TENDER FOR THE SUPPLY OF AUDIO & PROJECTION EQUIPMENT

2. ReceiptNo. ...oooirriici

3. CLOSING DATE - 31STMARCH 2011 AT 10.00 A.M.
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TENDER NOTICE Date: 4th March 2011

INVITATION TO TENDER

Kenya Institute of Administration invites tenders from eligible firms for the Supply of
Furniture.

Tender documents detailing the requirements may be obtained from Procurement Office,
Administration Centre i Basement, after payment of non-refundable fee of Kshs. 3,000 per
set of Tender Document to KIA Cashier.

Completed Tender Documents in plain sealed envelopes clearly marked the Tender No.
and Tender Description be addressed to:

The Director
Kenya Institute of Administration
P.O. Box 23030-00604
NAIROBI

And be defeadsrBaxe dati nt Hener dc e pt iotéaterthan Ad mi
10.00 am on the 31st March 2011.

The Kenya Institute of Administration reserves the right to reject any tender without giving
reasons for rejection and does not bid itself to accept the lowest or any tender.
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A)

APPLICATION FORM (1)

GENERAL INFORMATION

Name of Firm

Telephone

Contact

Fax

E-mail

Place of incorporation/registration

Year of incorporation/registration

Nationality of owners

Name

Nationality
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B) VENDOR APPROVAL QUESTIONAIRE FORM

(To be filled by prospective local suppliers)

One Questionnaire Form qualifies for one class of supply.

Instructions:

As required, please give the particulars as indicated whichever applies to your Business. Note that, an
applicant may be disqualified if it is found out that the Information given is false.

PART | -Firms/Company registration & ownership details

Profile of Business

Busi ness Name

Location of b

Physical addr
Postal addres
Tel ephoneéééeé
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PART 2 - Statutory requirements

All Candidates must provide copies of the following:

1. Certificate of Incorporation or Registration of the Company or Firm
2. Valid Trade Licence
3. PIN & VAT Certificates

4, Audited accounts for the last three years, and/or bank statements for the last six months.

Page 5 of 22



PART 3 - OTHER INFORMATION

5. LIMITED COMPANY

NAME OF DIRECTORS
Name Telephone/address

Contacts
lééeéééceeéé. .. eéeée. . éeéeé. . éeéaéecceéeéeé.
2eéeée eéeéeé €éeée. eéeéeé céeééée&cée
3ée.eéeéeéeé eéeéeéeée eéeéeécecéée
4éeéeéeeeeée eéeéeéeée eéeéeéceecéée
5éeéeéeéeeée eéeéeéeée ceéeééécééeée
6eéeééeéeéeéeé € éeééeééeed cééeééeeécéeeceécée
7ééééeéeéeéeé eéeééeécée €Eéeéeé&deééée
b) Sole Proprietors/Partnership

Telephone/address
Name Contacts
lééeéeéeéecéeeé eéeééeéécée céeéécéée&ceé
26¢é. 6éeéeéeé céecéeéeé Eééeééceé&ceée&é
3éée. eéeéeécee eéeéeéeée eéeéeéceéeedée
4éeéeéeeeeée eéeéeéeée eéeéecé&cé@é
c) Name/address & Telephone numbers of at least five customers
Name/Organization Address Number
1. cEééeéeéeécécée cééeééeéeceecéeadéce.
2 cEééeéeéeécécée €Eééeécéckée@ceéeé
3 cEééeéeéeéceéecée €Eééeééeé. geeeeceé
4 eééeecéeeééecé eééeecéeceedcceée
5 cEééeééeéeéceéecée €Eééeééeéecéceeeceeé
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PART 4

TECHNICAL EVALUATION
a) SERVICE CAPABILITY
Please provide the organization structure of your organization and the qualifications, certificates
skills and experience of your key staff and consultants in the format given below:-
KEY STAFF ANALYSIS
Name Title | Highest Experience/ Technical
qualifications skills expertise/certifications
Skills Organization/Cli
application ent Company
1
2
3
4
5
6
7
8
9
10
b) GOODS SUPPLY CAPABILITY
Please provide information to demonstrate your ability to hold reasonable stocks or import within
very short time lines.
c) ENVIRONMENTAL MANAGEMENT
Provide evidence of your organizations involvement in environmental management.
d) QUALITY SYSTEMS

Provide evidence of your organizations commitment & implementation of policies, processes and
procedures to enhance best customer service to your customers.

PART 5 - FINANCIAL EVALUATION
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Please indicate your terms for trading with KIA.

()
(i)

1 month credit on statement

Other terms (specify)

PART 6 - PREVIOUS TRADING PERFORMANCE

List of main relevant services carried out in the last five years that best illustrate your qualification
(at least five corporate clients)

First Client (Organization)

) Assignment IType of goods sold
eéeéeécéeecéeeéeéééceceeceée
) Countryééeééeécécécécécécéeceeéeecececeeecete
1) Professional staff provi de déébéyé éyéocuéré éféi.r m
W) Name of Clientéééééeééeéeécéééééééééééééc
V) Physical addresseéeéeéceéceéceéeéééiecébocébecébecéées é e
Vi) Post al addressééééééééééééééééeéééeééééé
vii) Email addressécééeéedeeeecece&daéeceéeéeéeéeécece.
viil Tel ephone Noééeéceééa&k&abaebaedbaéeéceeeeéeéeéeé.
iX) Name of contact person at tBéeééekEeénptéccee
X) Durationofassignment é € € é é € éé e éééeéééécééecéeééeeéeeéeéecé
Xi) Approximate value of service (Kshs. ) éééeéeeéééééeceeceeéééece
Xii) Narrative description of pro§géecd&&&&&d&ae.ccée
eéeéeéeéeéeéeéecéeéececeeébbechbecbéeéeéecée
Second Client (Organization)
) A55|gnment/Typeofgoodssoldee €Eeéééééééececeeeceeeééeeeceeeccee.
) Countryéeéeééeéecécecééeécécéeccececéececeéeeéeece. .
1) Professional staff provi de déébéyé éyéoéuéré éf.i.r m
V) Name of Clientéééééeééeéecéecééééééééééeéeéceé
V) Physical addressé@ééeéeecécéeced&seLcéeéeéeée.
Vi) Postal addresséééeeceééééeécece eé.ceckébetateteccecé
vii) Email addresséééecececeecéeééccceceececeeececéeécce
viil Tel ephone Noééééééééééééééééééééeéééééé
iX) Name of contact person at tkBécékeeéepreceeéedé
X) Dur ation of assignmentéééeeéééééééééééééééééeeeeééé
Xi) Approximate value of service (Kshs. ) é e é ééééeéeéeceeeeééececé. .
Xii) Narrative description of préo§géecd&&&&&& cé.é
Eééeéeéeéeéeéeéeéeéecéecéecceecéoebtbecbéeéeéeée.
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Third Client (Organization)

) Assignment [Type
ééééeéééééééééé
i) Countryeeeeeeéecéé
i) Professional st
V) Name of Clienté
V) Physi cal addr esseé
Vi) Postal addressé
vii) Email addresséé
viil Tel ephone Noéée
iX) Name of contact
X) Duration of ass
Xi) Approximate value of service  (Kshs.
Xii) Narrative descr
eéeeéeéeéeéeéecée
Fourth Client (Organization)
) Assignment [/ Ty
i) Countryeeeeeéeeéecéé
1) Professional st
V) Name
Clientéééeéecécéce
V) Physical
addresséeéeéecée
Vi) Postal
addresséeéeéeée
vii) Email
addresseéeééeeéeée
vii)  Telephone
Noééeééeééeéeéeeeeéceé
IX) Name of contactp er son at
X) Duration
assignment ééeéeéé
Xi) Approximate value of service  (Kshs.
Xii) Narrative descr

7

Fifth Client (Organization)

)

i)
i)
V)
v)
Vi)

Assignment [/ Ty
Countryééeéeéeéeéeéé
Professional st
Name of Clienté
Physical addr es
Postal addressé
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Xii)

Email
addresseeceéééeeeeceeeéeé e e ececcieteeeeecee.eee é.
Telephone

Noéé&& ééeééeééeecéeecéeeceaeceaecéeecece.
Name of contact person at thééééeéeéaceécsc
Duration of
assignment éééééeéééeéeéceeééeéeéeeéeée. .
Approximate value of service

(KShs. ) eeééeeéeecéeec&@&ecéecécee

Narrative descriptionof p r o j ect € € € é € € € é € € ¢ ebbbeeeceeddee. €. eéé .

””””””

eééeééeeéeceecééeecéecééecéececéeéeééceécceéec

NB: You may include additional large clients as you may with to support your application.

PART 7

Give any other information relating to your company, which you may consider relevant to this

queonnnawe

Dy D

D D -
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~
D D~

Dy D
Dy D

pppppppp

,,,,,,,,,,,,,,

D D7
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D
D D

2 € é

M D~
D
D
D
D
(9]
®
®
®
®
®
®
(]
M

€ eecéebéedecece é é
é

,,,,,,,,,,,,,,

€ Eéeéeéeééééeée e

D D
D D
D D
D D

Page 10 of 22

D
(‘D\

éeeeeeeeeeeeeeee.
é



DECLARATION

I/We have completed these forms accurately at the time of application and it is agreed that all responses
can be substantiated if requested to do so. Any inaccuracy in the information filled herein will be used as
grounds for disqualification from further processing.

Signed & sealed :

Name:

Position in the company:

Date:

Please affix rubber stamp or seal.
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Tender Document for Supply of
Audio & Projection Equipment by
The Kenya Institute of Administration
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SECTION T |

1. Invitation for Bids.

1.1 The Kenya Institute of Administration proposes to procure 10 Nos. of LCD Projectors,
10 LCD Mounts, 10 Nos. electric Screens, 6 Nos. Public Address System and 10 Nos.
Presentation desks from reputed and established supplier / Authorized Dealer / from
Authorized vendors who have experience in supplying of above type of hardwares / Audio
and Projections equipment.

1.2 Tenderers are advised to study all technical and commercial aspects, instructions,
forms, terms and specifications carefully in the tender document. Failure to furnish all
information required in the Tender Document or submission of a bid not substantially
responsive to the Tender documenti n every respect wil/|l be
result in the rejection of the bid.

1.3 Sealed offers prepared in accordance with the procedure enumerated in Clause 1 of
Section Il should be submitted to The Kenya Institute of Administration. (Lower Kabete) not
later than the date and time laid down, at his address given in the schedule for invitation to
Tender.

1.4 This tender document is not transferable.

1.5 The categories of items and quantity indicated in the Tender Document are tentative.
The Institute reserves the right to increase or decrease the quantity or delete some or all of
the items depending on the need without assigning any reasons.

1.6 The tenderer should indicate specifically the Basic Price, Taxes/Excise duty, other
duties (if any), and levies chargeable quantitatively against each item. No additional
information will be entertained after due date. The Institute may reject tenders if they do not
carry such information separately and specifically quantitatively without citing any specific
reason no queries will be entertained in this regard.

1.7 The bids should indicate clearly the rates quoted.

1.8 The tender should be submitted in Two cover system i.e. a and b. There should be
proper indication of the contents on each envelope as indicated in clause 1.1 of section II.

1.9 The tenderer should clearly indicate the delivery period and validity period of tender.

1.10 The tenderer should clearly indicate the availability of service and maintenance
facilities at site for the items quoted.

1.11 The above mentioned details particularly the Sales Taxes/excise duty, any other duty,
if not quoted properly, the bid can be cancelled.

1.12The tenderers are required to quote for each item separately in terms of basic price
and all other charges. Prices to be quoted in Kenyan Currency only.
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1.13 The Tender must be submitted along with the copies of: *Manufacturers license or
valid authorization letter from the manufacturer.

1.14 The Institute reserves the right to reject any or all tenders without assigning any
reason whatsoever.

1.15The tenders will be opened on the date and time indicated in the presence of tenderers
if any present on the occasion. If the date of opening is declared to be a holiday the tenders
will be opened on the next working day.

1.16 No advance payment or payment against Performa invoice will be made.
Payment will be made after receipt, inspection, installation/testing of the equipment
supplied at site.

1.17 All damaged or unapproved goods shall be returned at the Tenderer risk and cost and
the incidental expenditure thereupon shall be recovered from the concerned party.

1.18 Printed conditions of the firm sent along with the quotation, if any, shall not be binding
on us.

1.19 Packing list must be put in all packages.

1.20 On acceptance of tender, the date of delivery should be strictly adhered to otherwise;
the Institute reserves the right not to accept the delivery in full or in part. The Institute
specifically and in case the order is not executed within the stipulated period; the
department will be at liberty to make purchases through other sources, and to forfeit the
earnest money of the Tenderer.

1.21 Schedule for Invitation to Tender.

a) Address at which tender is to be submitted:
The Kenya Institute of Administration.

P.O BOX 23030 00100.

Email: director@kia.ac.ke

Phone: 254204182311

b) Latest time and date for receipt of Tender: March 30, 2011 at 9.00 a.m.
c) Place, Time and Date of opening of Technical bids:
Place: Office of The Kenya Institute of Administration.

Address stated as above.
Time & Date: 09.00 a.m. on 30th March, 2010

Page 14 of 22


mailto:director@kia.ac.ke

SECTION T 1l

1. Procedure for submission of Bids.

1.1 Itis proposed to have a Two Cover System for this tender
a) Technical Bid (in duplicate) in one cover.

b) Commercial bid (in duplicate) in one cover.

1.2 Each copy of Technical Bid of the Tender should be covered in a separate sealed cover

super scribing the wordings #@ATechnical Bi do.
Copyo. Both should be put in a single sealed
Bi do.

1.3 Each copy of Commercial Bid of the Tender should be covered in a separate sealed

cover super scribing the wordings 0nG&adrmaer ci al
AOriginal Copyo and AFirst Copyo. Both shoul d
the wordings @ ClommeecialcBidashouldBaonlg indicate prices (Preferably
item-wise).

1.4 All the two documents viz. Technical Bid Cover and Commercial Bid Cover prepared as

above are to be kept i n a si nglSepplysot Audie & c oV ¢
Projection Equipment T e n d e r L&CD Projactors, LCD Mounts, electric screens and/or
Presentation Desks, etc depending on the items quoted for.

1.5 The cover thus prepared should also indicate clearly the name and address of the
tenderer to enable the Bid to be returned unop

2. Cost of Tender.

The tenderer shall bear all costs associated with the preparation and submission of its Bid,
including the cost of presentation for the purpose of clarification of the bid, if so desired by
the client and the client will in no case be responsible or liable for those costs, regardless of
the conduct or outcome of the Tendering Process.

3. Clarification of Tender Document.

A prospective tenderer requiring any clarification of the Tender Document may notify the
client in writing at the Clientds mailing adc
Client will respond in writing/verbal to any request for clarification of the Tender Document,

received not later than 07 working days prior to the last date for the receipt of bids
prescribed by the Client. In case of any further clarification on any of the points in the

tender, if required, a meeting can be held.
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4. Amendment of Tender Document.

4.1 At any time prior to the last date for receipt of bids, the client may for any reason,
whether at its own initiative or in response to a clarification requested by a prospective
Tenderer, modify the Tender Document by an amendment.

4.2 The amendment will be notified in writing or phone or E-mail to all prospective Tenders
who have received the Tender Documents and will be binding on them.

4.3 In order to afford prospective Tenderers reasonable time in which to take the
amendment into account in preparing their bids, the Client may, at its discretion, extend the
last date for the receipt of the Bids.

5. Language of Bids.
The bids prepared by the Tenderer and all correspondence and documents relating to the
bids exchanged by the Tenderer and the Client, shall be written in English language.

6. Documents comprising the Bids.

6.1 The Bids prepared by the Tenderers shall comprise of following components: -
a) Technical Bid shall consist of the following: -
0] Technical Bid furnished as per the format for technical bid.
(i) Technical literature for each product/service, covering full technical
specifications.
b) Commercial Bid consisting of the following: -
0] Bid prices duly filled, signed and complete as per the format.

(i) Maximum educational discount as could be offered should be mentioned.
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SECTION - 1l

1. Technical Specifications of Requirements for LCD Projectors.
Brand Reliable Brand Name.
Model No. Indicate
Brightness (lumens) 2500 lumens or better.
Resolution 1024 X 768 Minimum
Contrast ratio 1800:1
Projection lens 2X Power zoom & focus
Light Source Laser & LED hybrid technology
Estimated Operating Life up to 20,000 hours (warranty 3 years or 6,000 hours)
Lamp Life 6,000 or more.
Projection screen size 15 ~ 300-inch
Projection system DLP system
Color reproduction Full color (16.77 million colors)
Power source AC100~240V, 50/60Hz
Keystone correction Auto +30° Vertical Manual +/-30° Vertical
Ceiling mountable? Yes.
Resolutions SVGA, XGA, WXGA, SXGA,SXGA+, WXGA, WSXGA+,
UXGA
Digital input HDMI A x 1 (480P ~ 1080P)
Audio Input 3.5mm mini-jack Output 1 W speaker 3.5mm
mini-jack (shared with Audio Input)
Video Input terminals Composite 3.5mm mini-jack (sharing
audio terminal)
Video Signal Video Systems NTSC/PAL/PAL-N/PAL-
M/PAL60/SECAM
Weight <2.5Kg.
Native Resolution: XGA (1024 x 768) 786,432 pixels
Compatibility: DTV/HDTV 480i/480P/576i/576P/720P/1080i/1080p
LCD Carrying Case Must Provide
Brochure Must attach
Warranty 3 years Parts and Labor plus 3 years or 6,000 hour light
source.
NB

1. Vendor MUST visit site to verify requirements for each venue since these are
the minimum specifications only

2. Deliverable Equipment will include but not limited to th&D Projector, LCD
Projection Mounts and Motorized Electric Screens for each venue.

3. The quotation costs MUST include labor, accessories and all applicable taxes

2. Technical Specification Required LCD Projector Mounts
Make /Brand Vogel or any other reliable brand
Type of Mounting Ceil Mount/Retractable
Maximum Projector Weight 10kgs

Materials used to a Make Mount  Steel or reliable material.
Warranty :On parts & labour3 years
Manufacturers Guarantee 3 years

9 Desired Features
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9 Tilt, turn & roll functions

1 Adjustable height

1 Cable inlay for VGA & Power cable
1 (Vendor to state features)

Indicate
Additional VGA cable 20M
Audio Cable 20M
Other features

Labour/works, installation & mounting costs Indicate
Availability/Delivery period Indicate
Brochures-  must attach

3. Technical Specification Required for Presentation Desks

Presentation Desk of any reputed make.

4, Technical Specification Required for electric screens

Electric screen of any reputed make. But vendor must visit site to establish exact
size as the rooms are of various size.

5. Technical Specification Required for Public Address System
Mixer Powered Allen /Yamaha or any other reliable brand
Mixer Channels Indicate for every seminar room
Speakers Wall mount Speakers- two way. Indicate number for every
room
Microphones Unidirectional Coded (1) Wireless Microphones (2)
Microphone Stands Indicate
Mounting brackets/Speaker Stands-Lax Indicate
Speaker Cables Indicate
Snake CablesSnake cable, 16 channels
Brochure Must Attach
Warranty 2 years warranty
Reference Sites Cite 2 sites
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2. PROFORMA TO BE FILLED IN BY THE FIRM.

Specifications/Certifications of LCDs, LCD Mounts, Public Address etc, Name of Brand,
Year of making & Period of warranty. After sales & service & free maintenance.
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SECTION - IV
TERMS AND CONDITIONS

1. The company should adhere with all seriousness to the time schedule provided by
the Kenya Institute of Administration.

2. The products asked for should be of very high standard and of reputed company
with authorized service provider at KIA / site. Mutual trust and nature of services provided
should motivate the service provider to give more than what is asked for in the agreement.

3. The Company shall be liable to indemnify the Kenya Institute of Administration. in all
respects and meet and pay off the litigation expenses and all the liabilities including
damages, sums etc. arising out of and as a consequence of the negligence, deficiencies,
mistakes, lapses, delays etc. in the execution of the various jobs and the services provided.

4, The company should ensure quick back up response in case of equipment failure
which should be replaced if needed within 24 hours of the distress call.

5. Dispute if any, will be subject to KIA jurisdiction.
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A.PROFORMA FOR FINANCIAL BID TO BE FILLED IN BY
THE TENDERER

Specification of LCD Projectors Mark / Model / Brand Rate

B. PROFORMA FOR RATES TO BE FILLED IN BY THE
FIRM

Specification of LCD Mounts Mark / Model / Brand Rate

C.PROFORMA FOR RATES TO BE FILLED IN BY THE
FIRM

Specification of electronics Mark / Model / Brand Rate
screens
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D.PROFORMA FOR RATES TO BE FILLED IN BY THE
FIRM

Specification of Presentation Mark / Model / Brand Rate
Desks

E. PROFORMA FOR RATES TO BE FILLED IN BY THE
FIRM

Specification of Public Address Mark / Model / Brand Rate
System
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